
Town Clerk 
Mrs G Bell  

Tel No 01757 708449 
E–Mail: g.bell@selbytowncouncil.gov.uk 

29 August 2023 

Dear Councillor 

Land and Property Committee 

You are hereby summoned to attend the meeting of Land and Property Committee 
which has been arranged for MONDAY 4 SEPTEMBER 2023 at 7.00pm at the Town 
Hall, York Street, Selby. 

Yours sincerely 

G Bell 

Gill Bell 
Town Clerk 

To Councillors: K Franks, F Matthews, S Shaw-Wright, M Davis, I Lawton, S Andrew, 
G Lockley, M Dyson, and R Harrison  

All Councillors for information. 

Selby Town Council, 
The Town Hall, 

York Street 
Selby YO8 4AJ 

Tel: 01757 708449 
Email: 

admin@selbytowncouncil.gov.uk 
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AGENDA 

LP22 APOLOGIES FOR ABSENCE  

LP23 DISCLOSURE OF INTERESTS 

LP24 MINUTES 

LP24.1 To receive the minutes of a meeting of the Land and Property Committee 
held on 5 June 2023. These minutes have previously been ratified at 
Council on 26 June 2023. (Pages 9 to 16 attached). 

LP24.2 Updates from the last meeting 

Lightning Conductor – No further updates. 

LP24.3 Allotment Task & Finish Group 

To receive and consider the notes and recommendations from the 
Allotment Task & Finish Group meeting held on 22 August 2023. (Pages 17 
to 24 attached). 

LP25 COUNCIL POLICIES 

To note there are no policies to be reviewed and to receive the Policy 
Review Table. (Page 25 attached). 

LP26 ALLOTMENTS  

LP26.1 Current Status of allotment sites 

To note the status of the allotment sites. 

Pymbles   

Number on waiting list = 10 

Plot No. Status of Plot 
27a In the process of being let 
33b Needs clearing (Contractor) (TBA) 
35a Needs clearing (Contractor) (TBA 
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Stonebridge 

To note the following: 

Number on waiting list = 6 

Plot No. Status of Plot 
42 In the process of being let 
43 In the process of being let 
52 In the process of being let 
30 Needs Clearing (Contractors) 
37a Needs Clearing (In-House) 
18a Notice to be given back 31.12.23 

Will need clearing before being re-let 

Westbourne 

To note the following: 

Number on waiting list = 2 

Plot No. Status of Plot 
12 Give NTQ -Will need clearing and splitting 

into 2 plots 

LP27 CEMETERY 

LP27.1 Farm Field 

To receive and consider the report of the Clerk. (Page 26 attached). 

LP27.2 Cemetery Paths 

To note that the Jubilee Path sign will be sited this month. Bulbs will be 
planted on both sides of the path this autumn and again in the spring. 

LP27.3 Sunken Graves 

To note the topping up process has been completed.       

LP27.4 Cemetery Trees 

To note a fully costed plan will be ready for the budget setting meeting. 
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LP27.5 Cemetery Storage 

To note a potential storage facility was viewed recently. It was considered 
not suitable, mainly due to security of the building.  

To consider a maximum amount that can be approved by the Chair, Chair 
of Finance and Staffing and the Leader of the Council that can be offered to 
purchase should a suitable building become available.  

To note the Grounds Maintenance team have been reorganising the 
garages and installed new racking. The layout and organisation of the 
equipment has improved accessibility. Whilst clearing the garages some 
old and broken equipment has been identified for scrap. 

LP28 PLAY AREAS  

LP28.1 Barwic Parade 

To note general maintenance works continuing. 

LP28.2 Flaxley Road 

To note general maintenance works continuing. 

LP28.3 Wistow Road 

To note general maintenance works continuing. 

LP28.4 Community Centre Play Area – CIL Funds 

See item LP39  

LP29 1811 BUILDING 

LP29.1 Renovations 

To note the Listed Building Planning application has been submitted. 

LP29.2 Foodbank 

To note that the lease has reached the 3-year break of a 5-year lease, and 
that the Foodbank are happy to continue with the lease.  
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LP29.3 Heating System 

To note that the boiler has broken down and there is no hot water or 
heating in the building. The parts have been ordered and are awaiting 
fitting. 

LP30 TOWN HALL 

To note that one of the roof windows in the office no longer opens and 
many others are in need of repairing due to wear and tear. Quotations are 
actively being sourced. As these are the only ventilation for the office they 
will need repairing as a matter of urgency. 

LP31 CEMETERY CHAPELS 

Nothing to update. 

 LP32 BONDGATE COMMUNITY WOODLAND 

Nothing to report. 

LP33 SCHEDULED WORKS 

To receive the plan of current scheduled works. (Pages 27 to 30 attached). 

LP34 CEMETERY LODGE 

LP34. Railings 

To note the railings have been installed. 

LP35 LONGMANN HILLS FARMHOUSE 

No updates. 

LP36 ASSET REGISTER 

To receive the Asset Register. The asset register has been updated with 
current assets and their cost. Further time has been scheduled to complete 
the register. (Pages 31 to 34 attached). 
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LP37 TOWN COUNCIL ACTION PLAN 

To consider the updates on the current projects and proposals: - 

Provision of Allotments / Allotment standardisation – update at item LP26 
Maintain / improve the cemetery grounds – update at item LP27 
Develop area for Peace Garden – Initial planning has started. 
Chapel restoration – Not yet started 
Build new workshop / storage facility – Not yet started 
Complete Jubilee Path – planting – Scheduled for Autumn 2023 
Cemetery Tree Maintenance Plan – update at item LP27.4 
Installation of Cemetery Path in ext. G & H – not yet started 
Maintenance of play areas – update at item LP28 
Maintenance of Town Hall – update at item LP30 
To sand the Art Centre’s floor – completed 
Replacement of Town Hall heating system – Not yet considered 
Maintenance of the 1811 Building – update at item LP29.1 
Replacement of all remaining streetlights with LED – Not yet considered 
Replacement of Town Council Van – Not yet considered 
Review policies and procedures – update at item LP25 

LP38 PRIVATE SESSION 

In accordance with the provisions of the Public Bodies (Admission to 
Meetings) Act 1960 the Public and press will be excluded from the 
meeting for the discussion of the following exempt business (LP39 to 
40) 

LP39 COMMUNITY CENTRE PLAY AREA 

To receive and consider the report of the Clerk. (Pages 35 to 38 
attached). 

LP40 BARWIC PARADE CCTV 

To receive and consider the Clerks report. (Pages 39 to 41 attached). 
This report was presented to the committee at the June Land & Property 
meeting; however, the Clerk was asked at that meeting to clarify the 
following points: - 
1. The battery cost is included in the quote and there will be no extra

costs related to the batteries,
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2. The cameras each require a ‘Data Only Sim card’. Monthly Cost for
each sim card is £30 per month x 2 Sims Cards = £60 per month
total.

LP41 DATE OF FUTURE MEETINGS 

Friday 8 September 2023  Market Working Group 
Monday 11 September 2023 Health, Safety & Welfare Group 
Monday 18 September 2023 Town Hall Management Committee 
Monday 25 September 2023 Council 
Monday 16 October 2023  Finance & Staffing Committee 
Monday 30 October 2023  Council 
Monday 27 November 2023  Council 
Monday 4 December 2023  Land & Property Committee 
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IN ATTENDANCE: The Town Clerk and The Facilities Manager 

LP1 APPOINTMENT OF CHAIR AND VICE CHAIR 

Cllr M Davis was appointed Chair and Cllr K Franks was appointed 
Vice Chair. 

LP2 APOLOGIES FOR ABSENCE 

Cllrs G Lockley and K Franks 

LP3 DISCLOSURE OF INTERESTS 

Cllrs F Matthews and M Davis – Item LP6.1 

LP4 MINUTES 

LP4.1 Minutes from last meeting 

The Clerk was asked to provide an estimated cost for a future tree 
 survey and the costs for the 2024/25 scheduled tree works for the 
budget setting process. 

The Clerk was asked to provide a sample calendar of a year’s 
events, weddings and room hires to the Town Hall Management 
Committee to enable the committee to consider how these can all 
work together. 

LP4.2  Updates from the previous meeting 

  The Clerk updated the committee on matters from the last 
  meeting. 

LP4.3  Digital Working Group Notes 

  The Clerk tabled the notes from the Digital Working Group. 

RESOLVED THAT: 

i. The Clerk requests a cost from Had-IT for support for the
server to include scheduled back-ups and disaster
recovery, and

ii. To monitor the call outs for each laptop

RECOMMENDATIONS TO COUNCIL THAT: 
i. To approve the confirmed cost from Had-IT for server

support,
ii. To purchase pre-paid blocks of support from Had-IT,
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iii. Had-IT be approved to install routers at the Town Hall
and 1811 building and set up a secure VPN tunnel to
connect both buildings, and

iv. To appoint 2 Circles Solutions to provide a managed
telephony service and broadband at both the Town Hall
and 1811.

LP5 COUNCIL POLICIES 

There were no policies for consideration. The Clerk presented the 
Policy Review table for consideration.  

LP6 ALLOTMENTS 

LP6.1  Allotment Fee 

The Clerk’s report was considered. It was agreed to hold a further 
Allotment Task and Finish Group meeting before the next Land & 
Property Committee meeting . 

RECOMMENDATION TO COUNCIL THAT: 

i. The current tenants rents are honoured, and
ii. Along with any annual budgeted increase, rents, under

the approved cost per metre, are increased per year until
they reach the approved price per square metre.

LP6.2  Allotment Correspondence 

The committee considered the letter from an allotment tenant. The 
tenant was present and spoke at the meeting.  

The Chair thanked the tenant for bringing the matter to the 
Council’s attention and also for his support and work on the 
allotments over the years. 

LP6.3  Allotment Request Form 

The Clerk’s update was noted. It was agreed that any person that 
has not returned their request form six months from the date of the 
letter be removed from the waiting list. 

LP6.4  Drainage Works 

The Facilities report was considered and noted. 

12



LP6.5  Allotment Rules and Regulations and Tenancy Agreement 

The review of the above will be provided to the next Allotment Task 
& Finish Group. 

LP6.6  Bonfires 

It was agreed to discuss this item at the Allotment Task and Finish 
Group. 

LP6.7  Current Status of Allotments 

The Clerk’s update was noted. The Clerk updated that a new 
tenant on the Westbourne site had erected a shelter without 
requesting permission. 

RESOLVED THAT: The tenant is written to and advised that 
they are in breach of their tenancy agreement and for what 
purpose is the shelter. 

LP7 CEMETERY 

LP7.1 DEFRA – Environmental Permitting Restrictions 

The Clerk’s update was noted. The Clerk was requested to start 
looking at how the Farm Field can be developed and to include a 
tree planting scheme in the plans.  

LP7.2 Farm Field 

A quotation was considered for the planting of a hedge on two 
sides of the Farm Field. It was agreed that a post and wire fence 
be erected first and then infilled with hedging. 

RESOLVED THAT: Full costs of the fencing be brought to the 
next Land & Property Meeting, and once approved the costs 
for the fencing and hedging be taken from the Cemetery Long 
term Development EMR Fund 

LP7.3 Cemetery Paths 

The Facilities Manager’s update be noted. 

LP7.4 Sunken Graves 

The update be noted. 
LP7.5 Cemetery Trees 

The update was noted. It was noted that there was sufficient funds 
in  the Cemetery Paths and Trees EMR for this years costs but that 
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this EMR should be increased at 2024/25 budget setting for future 
years costs. 

RECOMMENDATION TO COUNCIL THAT: This year’s costs be 
approved and taken from the Cemetery Paths and Trees EMR. 

LP8 PLAY AREAS 

LP8.1 Barwic Parade 

The update was noted. 

LP8.2 Flaxley Road 

The update was noted. 

LP8.3 Wistow Road 

The update was noted. 

LP8.4 CIL Funds – Community Centre Play Area 

This item was considered at Item LP19. 

LP9 1811 BUILDING 

LP9.1 Renovations 

The Clerk’s update was noted. 

LP10 TOWN HALL 

No updates to this item. 

LP11 CEMETERY CHAPELS 

No updates to this item. 

LP12 BONDGATE WOODLAND 

LP12.1 Memorial Wheel 

  The Clerk’s report was considered. The Clerk updated that the 
 Memorial Wheel had been well received by the community. 

LP13 SCHEDULED WORKS 

The report was noted. 
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LP14 CEMETERY LODGE 

LP14.1 Security 

It was noted that a ring doorbell had been installed at the 
Cemetery Lodge at a cost of £278.98, along with a sign stating 

 that it was a private property. 

LP14.2 Railings 

   The quotation for steel railings to the front garden of the property 
 was considered. The Facilities Manager was asked to clarify the  
 frequency of “painting”. 

RECOMMENDATION TO COUNCIL THAT: 

i. To approve Fabgates to manufacture and fit steel railings and
gate at a cost of £2,750 ex VAT, and

ii. The cost be taken from Capital EMR

LP15 LONGMANN HILL’S FARMHOUSE

The update be noted. 

LP16 ASSET REGISTER 

The Clerk presented the Asset Register for consideration. It was 
noted that the Clerk was working with other officers to ensure all 
replacement costs were added to the register. 

LP17 TOWN COUNCIL ACTION PLAN 

The following updates were considered and noted. 

Provision of Allotments / Allotment standardisation – update at 
item LP6 
Maintain / improve the cemetery grounds – update at item LP7 
Develop area for Peace Garden – Not yet started 
Chapel restoration – Not yet started 
Build new workshop / storage facility – Not yet started 
Complete Jubilee Path – planting – Scheduled for Autumn 2023 
Cemetery Tree Maintenance Plan – update at item LP7.5 
Installation of Cemetery Path in ext. G & H – not yet started 
Maintenance of play areas – update at item LP8 
Maintenance of Town Hall – update at item LP10 
To sand the Art Centre’s floor – scheduled for w/c 12 June 2023 
Replacement of Town Hall heating system – Not yet considered 
Maintenance of the 1811 Building – update at item LP9.1 
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Replacement of all remaining street lights with LED – Not yet 
considered 
Replacement of Town Council Van – Not yet considered 
Review policies and procedures – update at item LP5

LP18 PRIVATE SESSION 

LP19 COMMUNITY CENTRE PLAY AREA 

It was agreed that the designs go to consultation with the public. 

LP20 BARWIC PARADE CCTV 

The Clerk’s report was considered. The Facilities Manager was 
asked to clarify if the cost of the battery was included in the 
quotation and to clarify the cost of the monthly sim cards. The fully 
costed report be brought back to the next Land and Property for 
further consideration. 

LP21 DATE OF FUTURE MEETINGS 

Monday 27 June 2023 Council 
Monday 18 July 2023  Finance & Staffing Committee 
Monday 25 July 2023  Council 
Monday 5 September 2023 Land & Property Committee 
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Notes of the Allotments Task & Finish Group Held on 22 August 2023 at the 
Town Hall at 6pm 

In Attendance: Cllrs M Davis and I Lawton 
 G Bell, A Hargreaves and C Richardson 

1. Tenancy Agreement

A draft Tenancy Agreement was considered. It was suggested that the

agreement could be translated into Polish. (Attached).

Recommendation that the Tenancy Agreement go to Council for

approval.

2. Rules & Regulations

Consideration was given to the new rules document renamed as “An Allotment

Plot – Your Responsibilities. (Attached).

Recommendation that the new document An Allotment Plot – Your

Responsibilities go to Council for approval.

3. Allotment App.

An update was received regarding the new allotment app. There had been a

few minor problems with the app, but these had been dealt with quickly by the

provider. The feedback was generally positive.

Actions

1. A verbal update report be provided to the September Land & Property
meeting
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2. A demonstration of the app be provided at the December Land &
Property meeting.

4. Current Allotment Position

An update was received on the allotments clearance, occupancy and waiting

list. It was felt that good progress had been made. Some more clearance work

would be scheduled during the winter months both by contractors and in-

house with a view to the remaining allotments being ready to let in the New

Year.

5. Allotment Queries Document

It was agreed to have a document available to all office staff to enable them to

answer the regular asked questions from tenants and prospective tenants. The

list of questions and answers were agreed. (Attached).
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Allotment Tenancy Agreement 

SITE:  ………………………………………..   PLOT: ……………………………… 

This agreement to be read with and deemed to include the Town Council 

“Your Allotment Responsibilities” 

AGREEMENT made dated ………………………….……   between Selby Town Council 

(Hereinafter called the Council) and …………………………………………………………………. 

Of ………………………………………………………………………………Post Code …………… 

Tel/Mobile ……………………………  Email ………………………………………………………… 
(Hereinafter called the tenant). 

1. The Council agrees to let, and the Tenant agrees to take ALL THAT Allotment Garden
situate at plot number …… on the …………………………Allotment Site belonging to Selby 
Town Council containing in the whole approximately ……….m² (hereinafter referred to as 
"the Plot") on a yearly tenancy from ………………………………….. at the yearly rent of 
£……..     and such other yearly amount as shall be substituted therefore by the Council 
payable in advance of the 1st day of January in each year and at a proportionate rent for any 
part of a year over which the tenancy may extend.  

2. The Tenant hereby agrees with the Council:

A. To:
i. Pay the said rent at the times and in the manner aforesaid
ii. Use the plot as an allotment garden only as defined in the Allotment Act 1908 to

1950 and for no other purpose
iii. Keep the plot clean and in a good state of cultivation and fertility.  Where on

inspection or as a result of complaint, a plot with weeds, a build-up of rubbish, or
unapproved structures is identified the Tenant will be sent a letter requiring the
situation to be remedied within a month. A further inspection will be carried out in 4
weeks and if the situation has not been remedied a notice of termination will be sent.

iv. Observe and follow Selby Town Council ‘Your Allotment Responsibilities’ rules,
which may be amended from time to time and notified to the Tenant in accordance
with clause 5 below

v. Permit any officer or agent of the Council to enter and inspect the Plot at any time
vi. Obtain prior permission from the Council before erecting a structure, temporary or

permanent – this includes fencing of any size.
vii. Inform the Council if the Tenant ceases to live within the Selby Town Council

boundary
viii. Within 14 days of the end of the tenancy created by this agreement, give up the plot

in such condition as shall be in compliance with the terms contained in this
agreement including removal of the tenants’ personal belongings, property,
equipment, and structures. After this time the Council will remove and dispose of these
items without further notice.

B. That they will not:
i. Use the plot for personal or commercial gain, nor use the plot for growing crops for

sale.
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ii. Provide, construct, or use any access way to the plot other than the access way
provided by the Council

iii. Cut or prune any timber or other trees or take sell or carry away any mineral gravel
sand or clay

iv. Keep any livestock, bees, or fowl on the Plot without the prior written consent of the
Council

v. Sub-let, assign, or part with possession of the Plot, or any part thereof
vi. Cause or permit any nuisance or annoyance to the owners or occupiers of

neighbouring or adjacent land or to the occupier of any other allotment garden.
vii. Deposit or permit to be deposited on any part of the allotment gardens any matter or

thing whatsoever other than such quantities of compost or manure as may
reasonably be required for cultivation

viii. Plant any trees without permission
ix. Use barbed or razor wire on the Plot for any purpose
x. Remove, disturb, or deface any marker pegs fixed by the Council
xi. Use any part of the allotments and site for any illegal or anti-social activity
xii. Leave any entry gates unlocked upon entry or departure

3. This tenancy shall cease on receipt by the Council of notification of the death of the Tenant.
No monies received by the Council will be refunded for the tenancy year in which
notification of the Tenant’s death is received.

4. This tenancy may also be terminated:

A. By the Council giving to the Tenant twelve months’ previous notice in writing expiring
on or before 30th June or on or after 31st December in any year

B. By the Tenant giving 1 calendar months’ notice to the Council. No monies received
by the Council will be refunded for the tenancy year in which the notice is received.

C. By re-entry by the Council at any time after giving three months’ previous notice in
writing to the Tenant:

i. On account of the land being required for building mining or any other
industrial purpose or for roads or sewers necessary in connection with any of
those purposes

ii. In the case of land not included in the preceding sub-clause where the land is
required by the Council for a purpose (not being the use of land for agriculture)
for which it was acquired or held by the Council or has been appropriated
under any statutory provision

D. By re-entry by the Council at any time after giving one month’s notice in writing to the
Tenant:

i. If the rent or any part of it is in arrear for not less than 40 days whether legally
demanded or not

ii. If the Tenant fails to observe and perform any of the terms and conditions of
this Agreement

iii. If the Tenant becomes bankrupt or make any agreement or composition with
the creditors

5. A. Any notice required to be given by the Council to the Tenant under this Agreement  
except notice substituting a new rent, shall be duly served upon the Tenant if signed 
on behalf of the Council by an officer in or Selby Town Council and sent by email, or 
post addressed to the Tenant at their last known place of abode or by fixing the 
same in some conspicuous manner on the plot. 
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B. Any notice required to be given by the Tenant to the Council shall be duly served upon
the Council if signed by the Tenant and sent by e-mail or post addressed to Selby
Town Council, Town Hall, Selby, YO8 4AJ.

6. Insurance and Personal Liability

Tenants have responsibility for the security of any article taken onto the allotment site and
are advised to seek their own personal liability and property insurance cover against theft,
damage, and personal injury.

7. Complaints

The Council aims to provide a high-quality allotment service. If, however, you are unhappy with

the service please follow the Town Council’s complaints procedure which can be found on the

website or by phoning the Town Council office.

Council’s contact details

Any issues or problems relating to allotment gardens may be clarified by writing to the address

below, or telephoning the Town Council office on:

Tel: 01757 708449 

Email: admin@selbytowncouncil.co.uk 

Website: www.selbytowncouncil.gov.uk 

The Town Clerk, Selby Town Council, Town Hall, York Street, Selby, YO8 4AJ 

By signing this agreement you are consenting to Selby Town Council holding the above 
information on you, for the purpose of allocating vacant plots, and managing tenancy agreements 
of any allocated plots. You can withdraw or change your consent, and update your details, at any 
time by contacting the Town Hall office. Selby Town Council take your data privacy seriously and 
data is kept for the purpose it was collected for and only for as long as necessary. 

SIGNED 

………………………………………. ………………………………………… 
(The tenant) Duly authorised on behalf of the Council 

KEYS RECEIVED: YES / NO 
Dated ………………………………. 

Office use only 

Method of Payment ………………… 

Amount Received …………………… 

Date Payment Received …………… 
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SELBY TOWN COUNCIL       

An Allotment Plot: Your Responsibilities 

General information 
• Ensure your plot number is always clearly displayed.
• You, your family or other visitors are not allowed to go onto anyone else’s plot without the plot

holder’s permission. Keep any children on site safe and ensure they do not go onto other
plots.

• Do not dispose of rubbish, weeds, or soil on or around the site.
• You must not take anything off another plot without the permission of the plot holder or Selby

Town Council.
• You are not allowed to cause a nuisance to other plot holders or neighbouring householders.

This includes bad or offensive language, loud music, offensive or threatening behaviour or
discriminatory language.

• Do not bring rubbish or excess items onto the site.
• Dogs must be kept on a lead. You must not let your dog stray onto, or foul, plots or paths.
• Please compost green waste, use your green waste bin at home, or take materials to the

household-recycling centre.

Your plot 
• You must plant vegetables, herbs, and soft fruit.
• You must fully cultivate your plot and have the plot ready for planting in season. You must aim

for 75% to be cultivated.
• You must compost whenever possible.
• You must keep the plot free of weeds that cause a nuisance to adjoining tenants.
• You must maintain areas around soft fruit bushes. Any miniature fruit trees must be planted in

pots above ground (with prior written approval from the Council).
• Existing ponds must be temporary and only used for drainage purposes. NO new ponds are

allowed unless authorised in writing by the Council.
• Legally available weed killer may be used carefully when there is no wind. Take care

it does not contaminate any neighbouring plots.
• Between 1 November until 28 February each year, occasional bonfires for dry and/or

diseased plant material only shall be permitted. Use of an incinerator or ‘burning barrel’ will
be required for all bonfires. For the avoidance of doubt the burning of damp plant material,
plastic, roofing felt, engine oil or items of household furniture shall be prohibited at all times.
In the event a bonfire causes excessive smoke, you must put it out immediately. Failure to
observe and perform the above condition, shall result in the tenancy being terminated in
accordance with the terms of your Allotment Tenancy Agreement

• You may use thick black polythene temporarily on your plot to suppress weeds. You may not
use carpet on your plot.

• You must not use gravel, concrete or cement on your plot.
• Soil must not be taken away from your plot.
• No plastic bags should be used for bird scaring.
• No sprinklers or unattended hoses to be used.
• Parking is not permitted on any plots, including those which are vacant.

Structures inc greenhouses, sheds, or polytunnels/miniature fruit trees/animals 
• Any structure on your plot must be kept in a useable and safe condition.
• You must not erect structures, plant trees or put animals on your plot without written

permission from the Council.

Pathways and borders 
• You are responsible for half the width of the pathway around your plot. It is your responsibility

that these are kept trimmed and well maintained on a regular basis and there are no obstacles
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left on these pathways. 
• Pathways should be kept to a width of at least 18”/46cms wide.
• You must maintain the inside of any hedge bordering your plot.
• Do not kill grass paths, they should be cut or mown.
• You must not block access to paths or tracks.

Plot Tenancy Charges 

The price of the plot is dependent on the site and is charged per square metre per year. This will 

be notified to you annually when the rent has been reviewed. Your tenancy is renewed annually 

and covers from the 1st January to 31st December. No rebate is given if the tenancy ends part 

way through a year. 

New plot holders are charged for part of the tenancy year. 

End of tenancy/cancellations 
• If you no longer want to continue your plot tenancy, you must provide one month’s written

notice.
• You must clear the plot and ensure it is clean and tidy, including removing all items from any

shed left on your plot.
• You must return any allotment gate keys to either the site Allotment Association or to

Selby Town Council.

Allotment Growing Information 
If you are new to growing vegetables/fruit/flowers etc. you may want advice and support. There 
is a wealth of experience to be had from fellow allotment holders who will be happy to advise 
you. Most will be keen to see you are doing well, since an overgrown plot is not a popular one! 
Please contact the Town Council if you need any further information and we will advise of 
suitable publications and websites. 

For matters such as any stolen items or vandalism, call the Police on 101 or the Council. 
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Allotment Requests Answers 
Shed size allowed Max 6ft x 4ft (1.8m x 1.2m) 
What material can I use to 
construct my shed? 

Wood 

Greenhouse size allowed Max 6ft x 8ft (1.8m x 2.4m) 
Polytunnel size allowed Max 12ft x 8ft (3.6m x 2.4m) 
Are any other buildings allowed, 
i.e a shelter? If so, what size?

No 

Are chickens allowed, if so how 
many? 

None on new plots.  
Where previously allowed – max 
12 hens 

Can I build a chicken coop and 
run on the new plots? 

No 

Are rabbits allowed, if so how 
many? 

No 

Can I keep bees? Max 1 hive, subject to proof of 
membership of a Bee Association 
and have completed and received 
a completion of training certificate 

Types of trees Miniature fruit trees to be planted 
in pots above ground only 
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To: Land & Property Committee LP27.1 
From: Town Clerk 
Date: 4 September 2023 
Title: Farm Field Hedging/Fencing 

Purpose 

To consider the quotations received for the fencing and hedging to two sides of the 
bottom field. 

Hedging Quote (Received previously) 

Item Number Cost .VAT 
Blackthorn Based 60/90 

Bare Roots 
2000 £1,079.99 

Blackthorn Based 40/60 
Bare Roots 

  500 £   192.00 

Canes (90cm) @ 20p each 2500 £   500.00 
Eco Wrap Rabbit Guards 

(60cm X 40mm) 
@ £0.40833 
each 

2500 £1,020.83 

Total £2,792.82 

Fencing Quotes 

Quote 1 £2,117.50 + VAT 
Quote 2 £4,670.00 + VAT 

RECOMMENDATION TO COUNCIL THAT: 

i. Fencing quote 1 is accepted along with the hedging quote, and
ii. The costs for the fencing and hedging be taken from the Cemetery Long

term Development EMR Fund
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To: Selby Town Council LP33 
From: Facilities Manager 
Date: 4.9.23 
Title: Scheduled Works 

Status of works 

1. ETFC = Expected time for completion

2. NS = Not started

3. NC = Not completed

4. P = Parked (on hold)

5. ISS = initial stages started

WHO ITEM/WORKS STATUS ETFC 

Facilities 
Manager 

Project Proposal – to fully cost out the new 
dyke works at Stonebridge Allotments. 

ISS On hold 

// Project Proposal - To cost up the planting of 
summer and winter flower bulbs to all flower 
beds within Selby cemetery  

NS Mar 23 

// To complete action plan for all Cemetery 
and Ground Maintenance duties/tasks 
Weekly Work Schedule produced every 
Friday, formulated by site visits and rotation 
of works to maintain even spread of 
resource where required. 

Completed 

Facilities 
& Town 

Clerk 

Asset register- continually updating the 
Town Council AR 
Full asset audit Garage clearance – 8th 
Aug 2023 skip ordered 

Ongoing July 23 

// Asset register- continually updating the 
Community Trust AR 
Audit currently been updated on impressed 
stock to evaluate what is required, when 
completed distribution and re-ordering 
document to be used. 
Stock check completed June 2022 

Completed 

Resource 
Team 

Hedge Cutting to all sites – Work has begun 
in the Cemetery as well as the Community 
centre, Pagnell Avenue, Pymble, 
Westbourne and Stonebridge allotments. 
Done and completed  

Completed Autumn / 
Winter 

2022/23 

// Edging the recently re-surfaced cemetery 
paths. 
Direction has been given to our own 
resource team & Unpaid Workforce Team to 
concentrate on edging of cemetery paths 

Ongoing All year 
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Pressure washed June – further 
maintenance Aug 2023 

// Play area repairs - awaiting spares and 
repair quotes. 
Wistow Play requires new Picnic bench(Put 
on Hold)  
Barwic Play in need of upgrade, clean, and 
refurb.(Still required) 
Flaxley Play requires new swing hooks 
replacing on dragon swing 

Ongoing All year 

// Topping up of sunken graves 
All completed  

NC Aug 23 

// Weeding of the cemetery beds are well 
underway and the UPW are now onboard 
with this task, membrane and mulch are 
also being applied to the beds. 
This has been put into weekly tasks and 
Summer resource team member was 
assigned to this also. 
Again slower momentum as above 
This is a weekly ongoing task  
Ongoing 
UPW Not been on site for 2 month due to 
supervisor illness , started again July, so 
now catching back up.  

Ongoing Ongoing 

// Tree pruning – Work to begin after the 
leaves have been cleared. 
New Resource team members (Ken & Paul) 
basic tree pruning & bush cutter training 
completed autumn 22 
Phase 1 of ‘Immediate works Req’ 
completed. 
Phase 2, I have completed two work 
schedules –  1 - ‘Works that can be 
completed in house , 2 – Works to be 
contracted out. 
In house works started W/C 13TH Jan 
2023,ongoing weekly until completed. 
Contracted out Works – Met with 
M.Taperrall at Cem to give Schedule of
works, he is going to return with price per
tree to schedule in 2023/2024
Phase 2 :- In House work completed –
Tapperalls – quote given and submitted to
Clerk.
Need Authorising to be able to schedule
in works

20% 
complete 

Completed 

Completed 

On-going 
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// Chipping/shredding – the chipping of 
hedge/tree cuttings will resume after hedge 
cutting is complete and shall remain 
ongoing when time/priorities allow. 
As above – Training provided for new 
resource team members. 
See above, both attending chipping course 
July 22. 
(Completed training – works ongoing) 

NS Dec 22 

Ongoing 
// Noticeboards at Town Hall and 1811 plus 3 

additional noticeboards for the cemetery 
which are on back order. 

The noticeboard at the 1811 and one at the 
cemetery will be re-sited over the spring 
months. 
Notice board at 1811 is working all ok – 
Street lights at Town Hall causing issues 
with night mode sensor – sited in an area 
too bright. 

Completed 

Ongoing 

Completed 

Ongoing 

// Scarifying of the lawn sections within the 
cemetery to remove moss and aerate the 
grass. 
All ok  

NS Mar 2023 

// Town Hall: - Full outside pressure wash all 
areas  
May 2023 
To be done and scheduled in house 

NS Sept 2023 

// 
Town Hall: - Requires outside railings & Hall 
front doors repainting Quotes now in 14th 
Jun on L & P June 
Lea Ogle – Painting w/c 5th Sept  
Re Scheduled April 23 due him doing the 
Farmhouse Instead 
Starting Monday 22nd May (Weather 
Permitting) 
All completed – problem with blistering 
on TH front doors – contractor to re – 
paint FOC , ASAP subject to weather. 

10% 

// Cemetery: - investigation required for 
additional  storage that will be required for 
equipment on commencement of chapel 
refurb.  
New Building to be built at Cemetery 
Now looking at Stonebridge plots 

10% 
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// Stonebridge Allotment: -  
Plots 16 + 21c – Dormant awaiting 
Clearance 
Now Cleared  
Plot 36b Now Cleared – Split into two plots 
36b + 36c 
Now cleared , split and let 
Dyke + Hedges need clearing / Sorting – 
IDB quoted £54 + Vat per hour for machine 
& driver, approx. 10 hrs work + £395 + Vat 
for lorry to drop off excavator  
Plots 16 + 21c still awaiting to be scheduled 
in, rang to arrange site meeting with 
contractor 9th Feb – Unfortunately due to a 
family bereavement unable to meet at this 
time - will re contact in two weeks. 
IDB have completed flailing hedge – we 
have chipper booked to clear off path 28th 
Jan + 1st Mar – IDB will then come back and 
dredge. 
Dyke cleared and now sorted. 
Lindleys installing agricultural drainage 
pipes at Stonebridge during May 2023 
All above works are now completed  

Completed 

Completed 
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